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Manager of Education and Interpretation 
Fredericton Region Museum Summer Student Position 

 
General Information  
Job Title: Manager of Education and Interpretation  
Duration: 13 to 16 weeks dependant on funding  
Start/End Dates: May to September  
Language(s): English, bilingualism (French and English) would be a definite asset  
 
Project & Job Objectives 
The purpose of the Manager of Education and Interpretation position is to give a student the 
opportunity to gain experience in an educational role and to gain practical knowledge in the 
management of a heritage institution’s programming where they will oversee education research 
projects, program development and delivery and community engagement. 
 
The main objectives would be to develop oversee educational day camps for elementary aged children 
with the help of an assistant and volunteers.  This project would benefit the museum by creating 
community awareness about the role of museums in education.  The project would benefit the student 
by gaining work experience in a heritage organization and in an informal learning environment, 
developing supervisory skills, gain important experience to support future university and employment 
applications and an opportunity to develop skills that they can use in future career endeavours. 
 
Measurable Outcomes  
Measureable outcomes of the project would include the successful planning and execution of museum 
day camps.  These outcomes will be measured using accurate recording and increase of camp revenues, 
positive reviews and customer service excellence as well as media publicity.  The goals will be met by 
providing training and support from the Executive Director, off-season Education Coordinator and 
museum volunteers. 
 
Description of Tasks  
To liaison with cultural organizations, organising field trips, delivering on-site educational sessions, 
identify key areas for adding value to programming and developing curriculum resources.  To ensure 
that education programmes are engaging and facilitating access to the museum collections, exhibits and 
educational resources.  To organise programs, costumed interpretation, collaborative projects and 
introduce multidisciplinary activities, such as art and science.  To work with other museum staff to 
develop and market the museum and the day camps.  To co-ordinate teams of interpreters and/or 
volunteers, manage budgets, preparing financial reports and delivering written and oral reports. 
 
Other duties as assigned by the Executive Director.  
 
The Fredericton Region Museum is open 7 days a week during the summer and students are expected to 
be available to work days, weekends and evenings.  
 
Employability Skills to be gained (Marketable Skills)  
Skill development will include written communication skills (reports, tours, guides, lectures and 
programs), oral communication skills (tours, programs, oral reports to the Board); social networking 
skills (web 2.0 initiatives to promote programs); customer services skills (programs, tours), project 
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management, budgeting and organizational skills (program development and delivery), teamwork and 
supervisory skills (working with other museum employees and volunteers), social skills (working with 
educators, community groups and members of the tourism industry), leadership and supervisory skills 
(taking a leadership role in tours and presentations and organizing volunteers and staff), increased 
knowledge of New Brunswick history and artefacts (program development), marketing and web skills (to 
promote programs) and computer skills (Windows, MS Office, Outlook.  
 
Candidate Profile  
Minimum third year university student (education or history preferred), must have excellent 
communication and organizational skills, computer skills (Windows, MS Office, Outlook and internet), be 
flexible, patient and have the ability to work in a fast-pace environment.  Candidate should be outgoing, 
enjoy history and enjoy working with people (especially children).  Bilingualism (French and English) is 
preferred.  Must be eligible for the Young Canada Works Program. 
 
Application Process  
Step 1  
Fill out the survey at this link: http://fluidsurveys.com/surveys/ysmuseum/summer-job-applicant-
questionnaire/  
 
Step 2  
Deliver a current resume, cover letter and 500 word writing sample (such as a sample press release) in 
person to the Executive Director at 571 Queen Street or by mail / email if you are not in Fredericton (PO 
Box 1312, Stn A, Fredericton, NB E3B 5C8) during regular business hours. Indicate in your cover letter 
how you meet the granting agencies qualifications.   
 
Applications are due by May 1st. Resumes received after a stipulated competition end date will not be 
considered.   
 
The Fredericton Region Museum is committed to the principles of Employment Equity.  While we 
appreciate all applications, please be advised that only those applicants selected to proceed through the 
hiring process will be contacted by e-mail or phone.  
 
Please ensure that you qualify for the Young Canada Works program and have a profile created in their 
database before you apply for this position.  Young Canada Works grants require that you apply for the 
position on-line. 
 
Note:  Should you be interviewed, a copy of a satisfactory and current (within last 90 days) Criminal 
Reference Check (CPIC) or proof that a request to have a Criminal Reference Check has been initiated 
(receipt) will be required along with a current First Aid and CPR certificate. 
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